Meditation merged with Holocaust child list
included in candle box
MEDITATION
Light the Yom HaShoah Yellow Candle 

on the evening of Monday, April 11, 2010,

and recite the following meditation as you light it:
As I light this Yellow Candle, I vow never to forget the lives of the Jewish men, women, and children who are symbolized by this flame.  They were tortured and brutalized by human beings who acted like beasts; their lives were taken in cruelty.  May we be inspired to learn more about our six million brothers and sisters as individuals and as communities, to recall their memory throughout the year, so that they will not suffer a double death.   To that end, I now memorialize the name and life of (blank) who as a child was denied an entire lifetime of dreams and hope. May I embody the beauty and goodness of what could have been had s/he lived.  May we recall not only the terror of their deaths, but also the splendor of their lives.  May the memory of their lives inspire us to hallow our own lives and to live meaningful Jewish lives so that we may help to ensure that part of who they were shall endure always. 
	First Name
	Last Name
	Date of Birth
	Place of Residence
	Place of Death
	Date of Death
	Age

	OD ETY
	KOUNYO
	1940
	DRAMA
	TR EBLINKA
                                 
	1943
	3


Candle box inclosure
Yom HaShoah, the 27th day of the month of Nissan, marks the day when Allied troops liberated the first Nazi concentration camp at Buchenwald, Germany in 1945, this year takes place on April 7, 2013.  This is the day chosen to commemorate the lives and heroism of those who perished in the Shoah (Holocaust in Hebrew).  

Throughout the centuries, the Kaddish prayer has been recited by family members of the deceased to remember and bestow honor upon their loved ones.  Many, if not most, of the 6 million victims of the Shoah, have no surviving relatives and, consequently, no one to say Kaddish for them.  Beginning 22 years ago, the Federation of Jewish Men’s Clubs initiated a program to facilitate the recitation of Kaddish by the Jewish community.  In the years since, Hundreds of thousands of yellow candles have been distributed and kindled in memory of the victims of the Shoah.  

Especially now, with fewer Holocaust survivors alive to bear witness to the events of those tragic times, it is imperative that we continue to keep the memory of those who perished in the Shoah in our hearts and minds. 
MEDITATION

Light the Yom HaShoah Yellow Candle 

on the evening of  Sunday, April 7, 2013,

and recite the following meditation as you light it:
As I light this Yellow Candle, I vow never to forget the lives of the Jewish men, women, and children who are symbolized by this flame.  They were tortured and brutalized by human beings who acted like beasts; their lives were taken in cruelty.  May we be inspired to learn more about our six million brothers and sisters as individuals and as communities, to recall their memory throughout the year, so that they will not suffer a double death.  May we recall not only the terror of their deaths, but also the splendor of their lives.  May the memory of their lives inspire us to hallow our own lives and to live meaningful Jewish lives so that we may help to ensure that part of who they were shall always endure.   

May the soul of _____________ (insert child’s first, last and middle names) be remembered for a blessing.

(insert birth date, place of residence, place of death, date of death, age)
Kel Maleh Rachamim - Prayer for the Soul of the Departed

For a Boy:

Hebrew and Transliteration:

[image: image1.jpg]Ayl mo-lay ra-chamim, sho-chayn
ba-m’romim, ham-tzay m'nucho
n’chonoh al kan-fey hash-chinéh,
b'ma-alos k’doshim ut'horim
k’zohar hé-réki-a maz-hirim, es
nish-mas (mention his Hebrew name and
that of his father) she-hélach 'olémo,
ba-avur she-nod’vu tz’dokoh
b’ad haz-kéras nish-moso, b’gan
ay-den r’hay m’'nucho-so, 16-chayn
ba-al ho-racha-mim yas-tiray-hu 3
b’sayser k'nofov I'olo-mim, vyitz-ror
bitz'ror hacha-yim es nish-méso,
adonoy hu nacha-loso, v'yonu-ach 13
al mish-koévo b’sholom,

Vv'no-mar émayn.
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Translation:

O G-d, full of compassion, Who dwells on high, grant true rest on the wings of the Divine Presence -in the exalted spheres of the holy and pure, who shine like the glow of the firmament -to the soul of
 (mention Child's Name) 


who has gone on to his (supernal) world, I will contribute to charity in remembrance of his soul. May his resting place be in the Garden of Eden. Therefore may the All-Merciful One shelter him in the cover of His wings for Eternity, and may He bind his soul in the Bond of Life. The Lord is his heritage, and may he rest in his resting- place in peace; and us say: Amen.

Kel Maleh Rachamim - Prayer for the Soul of the Departed

For a Girl:

Hebrew and Transliteration:

[image: image2.jpg]Ayl mo-lay ra-chamim, sho-chayn
ba-m’romim, ham-tzay m'nucho
n’chonoh al kan-fei hash-chinoh,
b'ma-alos k’doshim ut'horim
k’zohar hé-réki-a maz-hirim, es
nish-mas (mention her Hebrew name and
that of her father) she-hél-chéh 'oléméh,
ba-avur she-nod’vu tz’dokoh
b’ad haz-kéras nish-mésoh, b’gan
ay-den rhay m'nu-ch6soh, 16-chayn
ba-al ho-racha-mim yastiteho b’sayser
k'néfév Iolémim, viyitzror bitz'ror

hacha-yim es nish-mo6soh, adonoy

hu nacha-léséh, v'sénu-ach
al mish-kovov b’sholom,
V'no-mar émayn.
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Translation:

O G-d, full of compassion, Who dwells on high, grant true rest on the wings of the Divine Presence -in the exalted spheres of the holy and pure, who shine like the glow of the firmament -to the soul of
 (mention Child's Name) 


who has gone on to her (supernal) world, I will contribute to charity in remembrance of her soul. May her resting place be in the Garden of Eden. Therefore may the All-Merciful One shelter her in the cover of His wings for Eternity, and may He bind her soul in the Bond of Life. The Lord is her heritage, and may she rest in her resting- place in peace; and us say: Amen.
Mail Merge Tutorial Using Microsoft Word and Excel 2003
It’s that time of the year when the kids return to school and politicians send out letters. Based on the mail I’m getting, I think folks might benefit from learning how to create mail merge letters with Microsoft Word and Excel. Even if you’re not running a campaign, you’ll probably need to create custom letters for a mailing at some point. (Includes screencast using Word 2003 and Excel 2003). 

Contrary to popular belief, I don’t dislike politicians. I like some. What I dislike is getting impersonal letters. I realize that in some cases, it makes sense to do a generic letter. In most cases, I think people can insert a little customization. The mail merge process isn’t difficult.

Understanding the Mail Merge Process

It helps me to think of the mail merge process in terms of three files.

1. Mail merge letter with codes for the personalized fields

2. A data source file such as Excel that contains a row of information for each recipient

3. Your final Word letter file with the personalized letters

The mail merge process uses Files 1 + 2 to create File 3.

The first step is to determine what to personalize. This requires knowing the content of your letter and your recipients. Using politicians as our example, they can get a CSV data extract about voters from their election office. This file usually contains fields for:

· First Name

· Last Name

· Address 1

· Address 2

· City

· State

· Zip

You may add other columns to meet your needs. For example, you might add a field called “Event”. This could show an event time to meet the candidate.

Fixing Data Records before the Merge

Before writing your letter, you should review your data file. I don’t think I’ve seen a data source file that didn’t need correction. This is especially true if you didn’t input the information. Some common problems I look for are:

· Capitalization errors such as all CAPS

· Duplicate records

· Missing data

· Initials as a first name

· Missing apostrophes in last names (Oneill)

· Misspellings

The top two items can be fixed using the Excel add-on ASAP Utilities, which we reviewed earlier. You don’t need to worry about deleting columns you won't use in the letter.

You may need to worry about the First name field if you want to convey that you know someone. Your data source may have a formal name such as “Robert” but you know the person as “Rob”. Salutations can also be an issue if you’re not familiar with first names. I can attest to knowing female “Michael”s and male “Merideth”s.

I like to seed the file with a fictitious record for myself. I use this record to see how long it takes to receive the mail and to spot if anyone else has used the file. If I get a new mailing with that name and address, I know my source file is being reused.

Before saving your Excel file, make sure you have a header row with descriptive column names. This makes it easier to match and merge fields. There is a link at the bottom to download a sample Excel file.

Linking to the Data Source File

As with many tasks, Microsoft created a helpful wizard. Before starting, make sure you have created your recipient list with the fields you wish to use.

1. Open Word with a blank document or your letterhead.

2. From the Tools menu, select Letters and Mailings
3. From the sub-menu, select Mail Merge....The Mail Merge task pane will appear on the right side of your screen.

Mail merge Word and Excel 2010
You use mail merge when you want to create a set of documents, such as a form letter that is sent to many customers. Each document has the same kind of information, yet some of the content is unique. For example, in letters to your customers, you can personalize each letter to address each customer by name. The unique information in each letter comes from entries in a data source. 

The mail merge process entails the following overall steps:

1. Set up the main document. The main document contains the text and graphics that are the same for each version of the merged document — for example, the return address in a form letter.

2. Connect the document to a data source. A data source is a file that contains the information to be merged into a document. For example, the names and addresses of the recipients of a letter. 

3. Refine the list of recipients or items. Microsoft Word generates a copy of the main document for each recipient or item in your data file. If you want to generate copies for only certain items in your data file, you can choose which items (or records) to include.

4. Add placeholders, called mail merge fields, to the document. When you perform the mail merge, the mail merge fields are filled with information from your data file.

5. Preview and complete the merge. You can preview each copy of the document before you print the whole set.

You use commands on the Mailings tab to perform a mail merge.

 Important   If you plan to use custom contact fields with the Contacts list in Microsoft Outlook or if you plan to use a Public Folders Contacts folder, you must begin the mail merge process in Outlook.

Set up the main document

1. Start Word. 

A blank document opens by default. Leave it open. If you close it, the commands in the next step are not available.

2. On the Mailings tab, in the Start Mail Merge group, click Start Mail Merge.
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3. Click Letters.

You can also use mail merge to create:

· A catalog or directory    The same kind of information, such as name and description, is shown for each item, but the name and description in each item is unique. Click Directory to create this type of document.

· A set of envelopes     The return address is the same on all the envelopes, but the destination address is unique on each one. For more information, see Create and print envelopes for a mass mailing.

· A set of mailing labels    Each label shows a person's name and address, but the name and address on each label is unique. For more information, see Create and print labels for a mass mailing.

· A set of e-mail messages     The basic content is the same in all the messages, but each message goes to the individual recipient and each message contains information that is specific to that recipient, such as the recipient's name or some other piece of information. For more information, see Use mail merge to send personalized e-mail messages to your e-mail address list.

Resume a mail merge

If you need to stop working on a mail merge, you can save the main document and resume the merge later. Microsoft Office Word retains the data source and field information.

1. When you're ready to resume the merge, open the document. 

Word displays a message that asks you to confirm whether you want to open the document, which will run a SQL command. 

2. Because this document is connected to a data source and you want to retrieve the data, click Yes. If you were opening a document that you did not realize was connected to a data source, you could click No to prevent potentially malicious access to data.

The text of the document, along with any fields that you inserted, appears.

3. Click the Mailings tab, and resume your work.

